
SELECT YOUR CONTRACT TYPE
Member Rate Non-Member Rate

	 Practice Managers, Receptionists, Cleaners & Allied Health $1,100 Inc $2,200 Inc

HPSS Award - Casual Employee Contract Template

HPSS Award - Part-Time Employee Contract Template

HPSS Award - Full-Time Employee Contract Template

Deed of Confidentiality Template

	 Nurses in Private Practice $1,100 Inc $2,200 Inc

Nurses Award - Casual Employee Contract Template

Nurses Award - Part-Time Employee Contract Template

Nurses Award - Full-Time Employee Contract Template

Deed of Confidentiality Template

	 Employee Doctor - Contract Template
$1,100 Inc $2,200 Inc  

	 Individual Flexibility Agreements* 
POA 

(price on application)
POA 

(price on application)

	 Independent Doctors Service Agreement or Locum 
Agreement

Please contact the Workplace Relations Team for a 
referral.

* Please contact the Workplace Relations Team on (07) 3872 2211 before purchasing an Individual Flexibility Agreement.

Written contracts of employment are 
implemented to clarify the terms of 
engagement between associated parties 
and to minimise the risk of disputes through 
having a written record of the agreed terms. 
Having the appropriate written agreement 
in place is vital to ensure you provide a clear 
understanding on the terms negotiated, 
and to reflect current legislation and case 
law. AMA Queensland has the following 
set of contract templates that can be 
implemented when drafting contracts for 
your practice staff. The Contract Templates 
are provided electronically for ease of 
access. The templates are available for staff 
covered by the Health Professionals and 
Support Services Award 2010 (HPSS Award), 
the Nurses Award 2010 and for doctors 
engaged as employees.

YOUR DETAILS
Member Name:  	

Practice:  	   

Attn mail to:  	

Address: 	

	

Phone:  	   

Email:  	

Fax:  	

EMPLOYMENT CONTRACT TEMPLATE
ORDER FORM

WORKPLACE RELATIONS



PAYMENT
 Credit card:   $  _____________       Visa       Mastercard       AMEX

Card number:  	  

Expiry date:  	  / 	

Cardholder’s name:  	  

Signature:  	  

 Direct deposit for   $  _____________   Receipt number:  ______________________
Bank of Queensland, BSB: 124 084 | Account: 10 032 949

*Please quote member number and Practice name within transfer description.

 I enclose a cheque for   $  _____________   (payable to AMA Queensland)

F I R S T  A T T E N D E E  please tick your location below

Name: Dr / Mr / Ms / Mrs / Miss (Please circle)   

 Award Subscription member  AMA Member  AAPM member   Non-member

AMA Queensland member number   
  In the employ of Dr:  

Practice name:   

  Position title:   

Office Phone:   
  Mobile:   

  Email address:   

Postal address:   

Dietary requirements:   

P A Y M E N T

Credit card:  Visa  Mastercard  Amex

 
Amount: $  

Card number:   

 

Expiry date:    /    CCV:   

Cardholders name:   

 

Signature:   

 

Direct deposit: Contact the events team on (07) 3872 2222.

Registration Form

Privacy information:  

AMA Queensland’s primary purpose 

of collecting personal information on 

this form is to process your purchase. 

In providing your details you consent 

to your personal details being used in 

the manner indicated.  

ABN: 17 009 660 280

Submit registration form:

Email: registrations@amaq.com.au

Fax: (07) 3856 4727

Post: AMA Queensland, PO Box 

123, Red Hill, QLD 4059

Phone: (07) 3872 2222

Name: Dr / Mr / Ms / Mrs / Miss (Please circle)  

 

 Award Subscription member  AMA Member 

 AAPM member 
  Non-member

Position title:   

Email address:   

Dietary requirements:   

A D D I T I O N A L  A T T E N D E E S

Name: Dr / Mr / Ms / Mrs / Miss (Please circle)  

 

 Award Subscription member  AMA Member 

 AAPM member 
  Non-member

Position title:   

Email address:   

Dietary requirements:   

D A T E S  A N D  L O C A T I O N S :

 Brisbane West 

Tuesday 31 October 

9am – 12noon 

Indooroopilly Golf 

Club, Meiers Road, 

Indooroopilly

 Toowoomba 

Wednesday 1 November 

9am – 12noon 

Empire Theatre,  

56 Neil Street, 

Toowoomba

 Sunshine Coast  

Thursday 2 November 

9am – 12noon 

PHP Central Queensland, 

Level 3, Mayfield House  

29 The Esplanade,  

Cotton Tree

 Gold Coast 

Friday 3 November 

9am – 12noon 

Southport Sharks, Cnr 

Musgrave and Olsen 

Avenues, Southport

 Brisbane North 

Wednesday 15 November 

9am – 12noon 

Kedron-Wavell Services 

Club, 21 Kittyhawk Drive, 

Chermside

 Brisbane South 

Thursday 16 November 

9am – 12noon 

Easts Leagues Club,  

40 Main Avenue, 

Coorparoo

 Bayside 

Friday 17 November 

9am – 12noon 

Cleveland RSL,  

8 Passage Street, 

Cleveland

 Hervey Bay 

Tuesday 28 November 

9am - 12noon 

St Stephen’s Hospital, 

1 Medical Place, 

Urraween

 Bundaberg 

Wednesday 29 November 

9am – 12noon 

PHN Bundaberg,  

205 Bourbong Street, 

Bundaberg

 Rockhampton 

Thursday 30 November 

9am – 12noon 

PHN Central Queensland, 

Level 1, 44a William 

Street, Rockhampton

 Mackay 

Wednesday 6 December 

9am – 12noon 

North Queensland PHN, 

Suite 3, Level 1 Post 

Office Square,  

67-69 Sydney Street, 

Mackay

 Townsville 

Thursday 7 December 

11am – 2pm 

Rydges Townsville,  

23 Palmer Street, 

Townsville City

 Cairns 
Friday 8 December 

9am – 12noon  

Pacific Hotel Cairns,  

43 The Esplanade, Cairns

R E G I O N A L  P R I V A T E  P R A C T I C E 
S E M I N A R  S E R I E S  T W O

Privacy legislation amendments:
 an overview of the amendments being 

introduced in February 2018. 

 your new obligation to report a data breach.

 steps you need to follow if a notifiable data 
breach occurs.

Modern award amendments:
 introduction of the causal conversion clause.

 will you still be able to employ your staff as 
casuals?

 what happens if your staff have a regular pattern 
of work?

 what are the risks of engaging staff as part-time 
employees? 

Following George’s presentation,  
Paul Copeland, Director,  
William Buck Accountants will discuss:
 the keys to understanding the financial 

performance of your practice to ensure the long-
term success of the business. The practice will not 
continue unless it can pay staff, doctors, and rent. 

 the elements of a profit and loss statement and 
a balance sheet; what they can tell you about 
the financial health of the practice.

 budgets – why they are old news and you don’t 
need them anymore. 

 cash-flow and how it is increasingly becoming 
an issue for practices. The use of a budget does 
not help with this. A budget is a static document 
which does not tell you if you will be able to pay 
the bills over the next three months. Instead, 
practices are now starting to use a Rolling 
Quarterly Forecast (RQF). If you want to know the 
future – this is the document for you. 

 some practical what if scenarios around the 
financial performance of a practice and what if 
fees are increased but patient numbers drop, 
or rent increases. Paul will demonstrate that 
information is power and gives you the ability to 
make informed decisions about the performance 
of your practice.

C O S T
Award Subscription Members: 
First attendee: $80 
Additional attendees: $68

AMA Queensland Members: 
(Includes practice staff in the 
employ of members) 
First attendee: $88 
Additional attendees: $75

Australian Association of 
Practice Management (AAPM) 
members: 
First attendee: $99 
Additional attendees: $84

Non-members: 
First attendee: $120 
Additional attendees: $102

S E M I N A R 
I N C L U S I O N S
 Tea and coffee on arrival;

 Morning tea;

 Course notes; and

 Certificate of attendence.

AAPM CPD points

Accredited for

T R A I N E R S

S E R I E S  P A R T N E R C O N T A C T  U S
For any enquiries, please contact the 
Events team on (07) 3872 2222 or 
email registrations@amaq.com.au.

Awards and privacy changes 2018  
and ensuring the financial health  

of your practice

15

In early 2018, there will be major changes introduced to both the modern awards 
and the privacy framework. In general and specialist private practice, you will need to 
prepare yourself for these changes as it will impact the way you employ your staff and 
the way you handle serious privacy breaches. Join George Sotiris, Manager of Workplace 
Relations at AMA Queensland to gain an understanding of:

T O U R I N G 
Q U E E N S L A N D

3 1  O C T O B E R  
T O 

8  D E C E M B E R
 

P L E A S E   V I E W 
L O C A T I O N S  A N D 

D A T E S  O V E R L E A F

subject to approval

George Sotiris, Workplace Relations 
Manager, AMA Queensland

Paul Copeland, Director,  
Business Advisory, William Buck

Name: Dr / Mr / Ms / Mrs / Miss (Please circle)  
 

    Award Subscription Member      AMA Member 

    AAPM Member 
     Non-member

Position title:   
Email address:   

Dietary requirements:   

DATES AND LOCATIONS:
 Gold Coast  Tuesday 22 May 9am – 12noon Southport Sharks,  Cnr Musgrave and Olsen 

Avenues, Southport Sunshine Coast Wednesday 23 May 9am – 12noon PHN Central Queensland,  Level 3, Mayfield House, 
29 The Esplanade, Maroochydore

 Toowoomba Friday 25 May 9am – 12noon Empire Theatre,  56 Neil Street, Toowoomba
 Brisbane West Monday 28 May 9am – 12noon Indooroopilly Golf Club,  

Meiers Road, Indooroopilly
 Bayside Tuesday 29 May 9am – 12noon Cleveland RSL,  8 Passage Street, Cleveland

 Brisbane North Wednesday 30 May 9am – 12noon Kedron-Wavell Services 
Club, 21 Kittyhawk Drive, 
Chermside

 Brisbane South Thursday 31 May 9am – 12noon Easts Leagues Club,  40 Main Avenue, Coorparoo
 Mackay Monday 4 June 9am – 12noon Souths Leagues Club, 181 Milton Street, Mackay

 Townsville Tuesday 5 June 9am – 12noon  Hotel Grand Chancellor, 
334 Flinders Street, Townsville City

 Cairns 
Wednesday 6 June 9am – 12noon  Novotel Cairns Oasis Resort, 122 Lake Street, 

Cairns
 Rockhampton Tuesday 12 June 9am – 12noon Central Queensland PHN, Level 1,  44a William Street, Rockhampton

 Bundaberg Wednesday 13 June 9am – 12noon PHN Central Queensland,  
205 Bourbong Street, Bundaberg

 Hervey Bay Thursday 14 June 9am - 12noon St Stephen’s Hospital, 1 Medical Place, Urraween

ADDITIONAL ATTENDEES
Name: Dr / Mr / Ms / Mrs / Miss (Please circle)  

 

    Award Subscription Member               AMA Member 

    AAPM Member 
     Non-member

Position title:   
Email address:   

Dietary requirements:   

PAYMENT
Credit card:  Visa  Mastercard  AMEX

 
Amount: $  

Card number:   

 

Expiry date:    /    CCV:   
Cardholders name:   

 

Signature:   

 

Direct deposit: Contact the events team on (07) 3872 2222.

FIRST ATTENDEE please tick your location below

Name: Dr / Mr / Ms / Mrs / Miss (Please circle)   
     Award Subscription Member      AMA Member     AAPM Member    Non-member

AMA Queensland/AAPM Member number:   
   In the employ of Dr:  

Practice name:   

  Position title:   

Office Phone:   

  Mobile:   

  Email address:   

Postal address:   
Dietary requirements:   

Registration Form

Privacy information:  AMA Queensland’s primary purpose 

of collecting personal information 
on this form is to process your 
purchase. In providing your details 
you consent to your personal details 

being used in the manner indicated.  

ABN: 17 009 660 280

Submit registration form:
Email: registrations@amaq.com.au

Fax: (07) 3856 4727Post: AMA Queensland, PO Box 123, 
Red Hill, QLD 4059Phone: (07) 3872 2222

REGIONAL PRIVATE PRACTICE SEMINAR  

SERIES ONE 2018

Join the Workplace Relations Manager, George Sotiris for a 3-hour 

workshop across 13 locations throughout Queensland. The first 

Regional Private Practice Series for 2018 will provide a practical 

break down of the importance of Codes of Conducts in private 

practice, followed by an in-depth break down on the Fair Work 

Commission’s four-yearly review on the Modern Awards.

COST
Award Subscription Members: 

First attendee: 
$110 

Additional attendees: $98

AMA Queensland Members: 

(Includes practice staff in the employ  

of members) First attendee: 
$120 

Additional attendees: $107

Australian Association of Practice 

Management (AAPM) Members: 

First attendee: 
$120 

Additional attendees: $107

Non-members: 
First attendee: 

$150 

Additional attendees: $132

Part 1 - Codes of Conduct

Does your Practice have a Code 

of Conduct? A recent survey 

conducted by the Workplace 

Relations Team, showed that over 

60% of practices don’t have a  

Code of Conduct and that over 

50% of practices with an existing 

code have not implemented their 

code in practice. George will step 

you through: Understanding what a Code of 

Conduct is; Drafting a tailored code for 

your practice (templates will 

be provided); and
 How to use your code once 

implemented.

Part 2 - Modern Award  

             4 Year Review
Under Section 156 of the Fair 

Work Act 2009, the Fair Work 

Commission must review all 

Modern Awards every four years. 

As the Modern Awards have 

been implemented for nearly 

eight years, the Commission 

has released draft awards with 

significant amendments. George 

will outline and discuss:
 The time frames of the review;

 A break down on the draft 

award provisions; and

 What you need to prepare for 

and how the changes impact 

your practice.

Register now to secure your place. Practice support staff in the permanent 

employ of AMA Queensland Members and Award Subscriber Members are 

eligible for AMA Queensland Member rates. SEMINAR INCLUSIONS

 Tea and coffee on arrival

 Morning tea Course notes Certificate of attendance

award changes  
and codes of conduct TOURING QUEENSLAND   

22 MAY - 14 JUNE

LOCATIONS & DATES OVERLEAF

SERIES PARTNER
CONTACT US

For any enquiries, please contact the 

Events team on (07) 3872 2222 or 

email registrations@amaq.com.au.

TRAINERGeorge Sotiris,  
Workplace Relations Manager,  

AMA Queensland
George has worked for AMA Queensland’s 

Workplace Relations team for eight 

years. With a business degree, majoring 

in employment relations and human 

services, he specialises in medical practice 

contracts and workplace relationships. 

George understands key industry 

legislation and advises members on 

workplace risk mitigation strategies.  

Regional Private Practice Seminar Series One has been allocated 5 

(five) AAPM CPD points per 1 (one) hour of education by The Australian 

Association of Practice Managers Ltd (AAPM).

AAPM CPD points

Allocated

Privacy information: 
AMA Queensland’s primary purpose of collecting 
personal information on this form is to process your 
purchase. In providing your details you consent to your 
personal details being used in the manner indicated. 
ABN: 17 009 660 280

Disclaimer 
The template contract(s) are a useful document that clearly sets out the terms and conditions of employment when hiring new employees or confirming 
arrangements for existing employees. The template contracts are just that, and have been drafted so that they are general in nature and do not 
constitute legal advice. If you are unsure about how they apply to your medical practice or situation or you want to vary the document in any way 
we recommend you first contact us to discuss. You can contact the AMA Queensland Workplace Relations team on 07 3872 2222 or via email on 
workplacerelations@amaq.com.au. If required, we can also put you in touch with our preferred legal partners HWL Ebsworth. On that basis, to the 
extent permitted by the law, AMA Queensland will not be liable for any damage, including loss of business or profits, in relation to use of these template 
employment contracts. Where any law implies a liability which cannot be excluded, any such liability is limited and provided for by the Competition  
and Consumer Act 2010 (Cth). 

PLEASE COMPLETE AND RETURN BY:

E-mail:  
workplacerelations@amaq.com.au

Fax:  
(07) 3856 4727  

WORKPLACE RELATIONS 
MANUALS 

AWARD SUBSCRIPTION 
SERVICE 

HOW ELSE 
CAN WE 
HELP?

If you would like to find 
out more, contact the 

Workplace Relations Team 
today on 

 (07) 3872 2222 
or via email on 

workplacerelations@ 
amaq.com.au

PROFESSIONAL DEVELOPMENT  
AND TRAINING 

LONG SERVICE LEAVE 
CALCULATIONS 

EMPLOYMENT CONTRACT TEMPLATE
ORDER FORM

WORKPLACE RELATIONS


